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- Run this Request...

Request Set [

If!rugram
Find|CIT3HP-Card%
CITAR P-Card Transaction Import L0
L CITAR P-Card Travel Transaction Import CIT Gowt Payables
(4]
~ Atthese :H'rhes...
E'AS'_SDD
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= Runﬂthi'sPLquest'...

Request Set CITAP P-Card Travel Transaction Impaort

Pragram Operating Unit 'Staglﬁ Farameters
| CITAP FTP PCARD Transaction Fe CITAP FTP PCARD Trane N
H_EBITAF" P-Card Interface || CITAP P-Card Int_erfat:e'(-?_;g
ﬂ_mTA_F-' Prirt P-Card Validation Exce. CITAP Print P-Card Validz
Payables Open Intedface Impart || Payables Invoice Irhp_mt-(:g
H_EZITAF" Populate Travel Records | CITAP Populate Travel Re. -
(4l T + 1

O Parameters

 AeseTIMES  gperating Unit

Source PCARD | Purchase Card
Batch Name |P.CardTravel:22.FEB-2011 |

GL Date 22.FEB.2011 |

Summarize Report |Yes

[QBEWBU (ﬁtam’;] (53*13)
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O Reguests

5

PUCalra lntelrraice

Refresh Data

||

Find Requests

Submit :a-ﬂew:-:ﬁéqpssf';.z:

Reguest ID
Mame

Parent

FPhase Status

Parameters

|CITAP Populate Travel Rec [4371578  [Completed

Normal

Normal

4371586 |Payables Opfn Interface Im 4371578 [Completed
14371584 [CITAP Print P-Card Validat 4371578 [Completed
i

Normal

4371882 (CITAP P-Card Interface. 4371578 [Completed
B

Normal

4371580 [CITAP FTP PCARD Transa 4371578 [Completed

Normal

Normal

20008, 553

A
4371878 [CITAP P-Card Travel Trans:|

1l |
Ii |
| |
u

Hold Renquest

. {
I I | I =i
M. 'ﬂ.

‘iew Details..

-

iew éf&l‘ig_t-]t

Qancel Heguest

: ﬁiaggoéiﬁ:s

-

“iew Lo g
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Caltech

Passport-card Transactions Validation Exception Report

2Z-FEB-2011 Page : 1
. Expend
Order Log MNo. B/T/A/ESO

Item Description Error Reason

CT158246/110222 Vendor 1158574
CT174970/110222 Vendor 1185567
CT175740/110222 Vendor 1283412
CT177589/110222 Vendor 1161927
CT179234/110222 Vendor 1777503

SR T e
CT179936/110222
CT17995%/110222
CT180471/110222
CT180787/110222
CT181021/110222
CT181235/110222
CT181268/110222
CT181294/110222
CT181455/110222
CTlgl45%/110222

CT181505/110222
CT181521/110222
CT181521/110222

CT181521/110222

CT181455%/

17298507/

STARLIGHT MOTEL/

Lodging - Hotel Lodging &/
10/

Vendor 1296880 i1s not set up.
Vendor 1005498 is not =zet up.

CT181521/
1134328/
RON KONG/

Mileage - .50 per mile as of 1/

1/

CT181521/
1134328/
MOE'™S CAB/

Vendor 1154842 is not =et up.
Vendor 1755884 i= not set up.
Vendor 1406782 is not set up.
Vendor 1769599 is not set up.
Vendor 1524536 is= not =et up.
Vendor 1165983 is not =et up.
Vendor 1727830 is not =et up.
Vendor 1725334 is not set up.
Vendor 1839409 is not =et up.
Vendor 1819610 iz not =zet up.

TJP. CBASSFAR

1

NSF. 000415

Travel - Domestic Allocable
Caltech

IMGSS.B5A

352

GE.IMSS

Travel - Domestic Allocabkle
Caltech

IMSS.BEA
1.2
GB.IMSS

08-JUN-10

Z24-JUN-10

24-JUN-10

Award number is
invalid(3)

Project number is
invalid(4)

FProject number is
invalid(4)
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&% |\avigatar - Payables Manager- G1T
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=

CITAR Invaice Carrection
AP Navigate Menu

PP,

+ + + + + + +

Invoices

Payrents
Accounting
Suppliers
workfl o
Cther
e PO

CITAP lavoice Correction
CITAP Travel Record
CITAP Travel Dest Codes

1] (3]

Top Ten List
1. Inwnice Batches

&7

2. Invaices
3. Reguests: Submit
4. Payment Batches
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O Find Failed Invoice(s)

~ Supplier

Marne l|

Site |

-~ |nvoice

Number |

&7

Source [PCARD

Amounts |

Dates |

| = |

- POETA

Praject |

Task |

Auward |

Exp. Type I

- REJECTION

Feason [

( Clear

Find

)
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Correction Form

||In§r0ice Mumber

||j'|'fansal:ti0n-Datg ||F!_ra'_i_e'ct Murmber

||T‘a's'k Mumber ||Award hlumt_:l:ia_’_\

Header Error Notes |Ermr-the.s'

fvends not |cTfse246/110208  0S-OCT-2008 AELPOOL i |EMDOYY.000C =
 [endor 1189574 is not = [cTiss2eBmi0208  psocT2008  |[AELPOOL Ift ' [ENDOWY 000
 [Vendor 1153574 is not < | |cTisE246/11008  050CT2008  |AELPOOL Il |EnDOwY.000C
~ [Wendor 1153574 is not <| |cTiSB246/110208  05-0CT2008  AELPOOL Il [Enpow onor
 Wendor 1153574 is not < | |CT1SE246/110208  05-0CT-2008  AELPOOL |1 [Enpoveonor
 [endor 1159574 is not < | |CT15E246/110203  D5-0CT-2008 | PMA.O1500 1 |GB.000150
 Vendor 1153574 is not s | |CT1SB246/110208  DS-OCT-2008  |AEL.POOL | |EnDOW.000C
 endor 1159574 is not s |CT1S6246/110208  DS-OCT-2008  [PMA.01500 |61 |GEB.000150
 endor 1153574 is not < |cTisa246/10208  070CT2008  [PMAO1S00 et |cB.000150
 [endor 1189574 is not = |CT158246/110209 | AELPOOL i '|ENDOYY.000C
 [endor 1163574 is not < |cT158245/1 10208 05-0CT- | PMA.D1500 61 |eB.000150
~ \Wendor 1158574 is not < | |CT156246/110208  05-0CT-2008  |PMA D500 61 |eB.000150
_[Vendor 1165567 is not <| [CTI7ASTONI009  [01-DEC-2003  [HAANGCGIFT 1 [GIFT HAANG!
_[Vendar 165567 is not <| leTizagroione  [o1DECA009  [HAABRINK 1 ARO.BRINK '~

9

PUCaira Colfrection Folrlmn

=)
e

N e B e
[al  ceaeaiiiiain

[ cancel | | valdatergae )
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Caltech

Callr

Second third of the form

d Correction Farm

152

Travel - Domestic Alloca

192
TH

1

| Expenditure Type

I-Tra\tel - Foreign

'_Requestor Marme

Lange, Andrew E

5:I'ra\tel - Domestic Alloca :Lange, Andrew E

g:l'ra\tel - Domestic Alloca _.Lange, Andrew E

Travel - Domestic Alloca

5:I'ra\tel - Foreign

[Travel - Domestic Alloca
[Travel - Domestic Alloca
[Travel - Domestic Alloca

[Travel - Domestic Alloca

Entertainment

] g_TraveI - Domestic Alloca _-Lange, Andrew E

] g_TraveI - Domestic Alloca _-Lange, Andrew E

Lange,-An'drewE-
Lange, Anﬂrewl-f
Lange, Anﬂrewl-f
Lange, Andrew E
Lange, Andrew E
Lange, Anﬂrewl-f
Lange, Anﬂrewl-f
:Atwater, .Harry A

:Tra\tel - Domestic Alloca Atwater, Harry A

$ |Traveler Name

el =N o &= @) —]

=5 e

2

Line 1D item Description

(CT155246/1 1501 75/UNITED Airfare LAXToronto (Bf'lf[:
i [CT155245/1 150175/ANDREW LANGEMeals - Per Di
i [CT155245/1 150175/LIMOS AT YOUR SERVICE/Tran:
i [CT158246M 150175/HERTL Auto Rental & Storage :
i [CT158246M 1501 7S/MARRICTT/COCOA BEACH/Lod; :
i [CT155245/1 150175/ANDREW LANGEMeals - Per Di
i [CT15E245/1 150175/HOLIDAY NN TORONTO Lodging
. [CT155245/1 150175/MMARRIOTT/Lodging - Hotel
i [CT158246M 150175/UNITED AIRLINE S/ Airfare
i |CT15E246/1150175/UNITED AIRLINES/Airfare
i [CT1552451 1501 75AMASHINGTON DC TAX Transpor
i [CT1552451 150175/UNITED AIRLINES/Aifare change
i [CT17 4970 165567 /PAZID RISTORANTE/Entertainm

i (CT17 4970 165567 MILEAGEMileage Rate 550 effer -
»

| Yalidate/Save l

Cancel




Correction Farm

| Peard Card ID |

Gty

Am'uuntHOrgani_zafiun_

||Trav,eier_|d ||\{‘end_n’r.Name_

:E:IUNITEDJAirfaré LA Toronto [B1/08-6 781617

-_'l-_'l- —-1-—-1

T —-1

64980 [Caltech

1159574

| I

 SIANDREW LANGE/Meals - PerD.emli?mb JIf | 77.00  [Caltech | 1159574

 S1IMOS AT YOUR SERVICE Transpor 791617 1| 11690 [Caltech | 1189574

~ SHERTZ/Auto Rental & Storage 791617 | 13696 ||Caltech | 1159574

~ SMARRIOTT/COCOA BEACH/Ladging 781617 i [ 32188 |[catech | 1159574

 S/ANDREW LANGE/Meals - Per Dlem|i?9161?‘ JIf | 1zo0 [cattech | 1159574

~ 3/HOLIDAY INN TORONTO/Lodging - H 791617 | 14124 [Caltech | 1159574

 SIMARRIOTT/Ladging - Hotel otz | 18974 fcakech (1159574

S/UNITED ARLINES/Aifare |rote17 ([ 8750 [Caltech | (159574

~ S/UNITED AIRLINES/Airfare 791817 I | 28450 [caitech | 1159574

ENVASHIN_G_TQN DC T TA}(IITr:arJSpDnatlgi?mm 7 il | BO.OD  [Caltech | 1158574

[ 7500 [catech I 1159574

o 23200 [calech | (1165567

Cﬁﬁﬂ'kﬁ%_ﬂfﬁ_{m@ﬁ_g_e___B_%ﬁﬁ_é?@_ﬁff_e_@_'ﬁ%if@ﬁ?? | 3 eatecn 1185867
(A 00

| Cancel

11
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Caltech | PCEIQ Colfrection Felin

Correcting a Vendor

O P-Card Carrection Form

2
Heatler Ertor Notes | Eror Notes Imoice Number _|Transaction Date _ Project Number | Task Number | Award Numbe

| Jvendor 1165567 is not 4 |eTr7asron 0222 01-DEC-2003 HAANGCGIFT 1 GIFT.HAANG =
“andor 1165567 is not | cTizasroninzzz [n1-DEC-2009 HasBRINK 1  |ARO.BRINK
“endor 1165567 is not < | cTizagroniozzz - o1-DEC-2009 HasBRINK 1 /ARO.BRINK
“endor 1165567 is not < | |cTi74970m10222  [01-DEC-2009 Hsa, BRINK 1l  |ARO.BRINK -
“andor 1165567 is not & | cmi7asromiozzz p1-DEC-2009 HasBRINK 1  |ARD.BRINK
“andor 1165567 is not | cTizasroninzzz [n1-DEC-2009 HasBRINK 1  |ARO.BRINK
“endor 1165567 is not | cTizgroniozzz [01-DEC-2003 HAANGCGFT 1 - [GIFT HAANG!
“endor 1283412 is not £ | |cm7s7aoniozzz [20dan2010 PROVO030 B |eBODDZ20D
“endor 1283412 is not £ | [eT7sTa0minz22 [20-0AN-2010 PROVO2030 |8 ' [6E000200
Wendor 1283412 is not £| |cT17574001 10222 20-JAN-2010 PROVO2030 & (GEO00200
Nendor 1283412 is not £| |cT17874001 10222 20-JAN-2010 PROVO2030 & (GEO00200
endor 1283412 is not ¢ | leTizE7a0M10222  [20-JAN-201D PROV.O2030 B (GB.O000200
endor 1283412 is not ¢ | leTizeTanmiozzz [20-JaN-2010 PROVO2030 B [GB.O0D0200
Wendor 1161927 is not <] loTizressniozzz [14APR2010 [ME.ODOOT [ [ENDOW.000C ~
e s | b

Cancel | Yalidate/Save I




Caltech

O P-zard Correction Form

13

UCalral lnielriraice

E__ ;‘-‘allncs"lﬁtwater,ﬂHarry &,

||Requesfnr Narme | Traveler Mame ||Line ID| ltern Descriptian ||F'|:ard Card 1D H: }

 |Atwater, Harry A il I |CT174970/1165567/PAZZO RISTORANTE/Entertainment 478637 =
 Alloca [Atwater, Harry & 1l 2 [cT174970/1185567 MILEAGEMileage Rate .550 effective 478637 | il

 Hlloca Atwater, Harry & i 3 |[CTI74970/1165667 MEALS PER DIEM/Meals - Per Diem 478637 |l

 Slloca Atwater, Harry A )l 14 [cTI74970/1165557 MILEAGE Mileage Rate 550 effective (476637 |l

 Alloca [Atwater, Harry & 1l 5 |[CTI74870/1165667 /UNITED AIR INFLIGHT/Meals - Actua 478637 | il
f_i%st.:g]Atwater,__Harrg,r A I 6 |CT174970/1165567 /AU BON PAINMeals - Actual |47BET { i
| | |l

|CT174970/1 165567 /PAZZO RISTORANTE/Meals - Actual 478637

IMSS - Information Management System and Services
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Caltech 2Calral el

(™~

-~~~
(U S\

5

Type in the valid Traveler Name and Click Validate/Save

Carrection Form

=

. iRequestor Marme ig_Tra\teIer Mame _;Line IDllé!.tem Description .. i_F'c:ard Card ID i
 |Atwater, Harry A | ATWATER, HARRY A |1 CT174370/ 165567 /PAZIO RISTORANTE/Entertainment | 478637 1 =

Slloca Atwatar, Harry A | [ATWATER, HARRY A 2 [CT174970/1 165567/ MILEAGEMilsage Rate 550 effactive 470637 1
4Jloca Atwater, Harry A - |ATWATER, HARRY A |3 |CT174370/1165567/MEALS PER DIEM/Meals - Per Diem 478637 1
Slloca Atwatar, Harry A | |ATWATER, HARRY A |4 [CT174970/1 165567/ MILEAGE/Milsage Rate 550 effactive 470637 1
4loca Atwater, Harry A | |ATWATER, HARRY A |5 |CT174370/1165567/UNITED AIR INFLIGHT/Meals - Actua 478637 il

/00 Atwater, Harry A [ NG~ 5 CTI7A970/11B5567/AL BOM PAINMeals - Actual 479637 i
\loca Atwatar, Harry & 7 |CT174970 165567/PAZIO RISTORANTEMeals - Actual 478637 | T
\lloca Peters, Janas C 1 |[CTI75740/1283412/UNITED AIRLINES/Meals - Actual In 1 (931147 1
4lloca Peters, Jonas C 2 |CTI75740/1283412/GREAT HARVEST S0 PASADENA/ [931147 1
slloca Peters, Jonas C 3 [CTI78740/1263412/GREAT HARVEST BREAD COMPAR [931147 1
ylloca Peters, Jonas C 4 [CTI7ET40/128341 2HACKNEY CARRIAGE Transportatior 931147 [
4lloca Peters, Jonas C 5 |CTI757401263412/SENOR FISHMeals - Actual Dr Jone (931147 [
ylloca Peters, Jonas C B [CTI75740/1283412/RALPHS MARKET/Meals - Actual Dr 931147 [
“lloca |Effos, Michelle 1 [CTI7TEEIM161927/ATM CASH/Cash Advance 997899 e
A e | ¥

Cancel ‘ “alidate/Save l
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A
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The records disappear and the next error is ready for correction

© F-Card Correction Form

=
* | Expenditure Type  Requestor Name | [TavelerName [[Line D tem Descrition
B 7revel- Domestic Alloca [Peters, Jonas © ' 1 [CTI7ET40/126341 2AUNITED AIRLINESMeals - Actua —
ravel - Domestic Alloca |Peters, Jonas C 2 [cT175740/1253412/GREAT HARVEST S0 PASADE!
rawel - Domestic Alloca |Peters, Jonas C 13 |cT175740/1283412/GREAT HARVEST BREAD COM |
Mravel - Domestic Alloca |Peters, Jonas C |fa |CT175740/1 25341 2MHACKNEY CARRIAGE Transport
Travel - Domestic Alloca |Peters, Jonas C [5 [cT175740/1283412/SENOR FISHMeals - Actual Dr .
Travel - Domestic Allaca |Peters, Jonas C B |cT175740/1283412/RALPHS MARKET/Meals - Actuz
01 [Travel - Domestic Alloca [Efiros, Michelle 1 [cTI77589¢1 161927 /ATM CASH/Cash Advance _
01 [Travel - Domestic Alloca |Efiros, Michelle 12 [cT177589/1161927 MICHELLE EFFROS/Msals - Per
=E [Travel - Domestic Alloca Diamand, Rochelle A 1 [CT179234¢1156883/HAD YUAN KUEHMeals - Per D
E [Travel - Domestic Alloca |Diamand, Rochelle A 2 [cT179234/1156883/HAD YUAN KUEH/Lodging - Hote
79 [Travel - Damestic Allaca [Diamand, Rochelle A 3 [cTI79234/115B683/HAC YUAN KUEH/Lndging - Hate
RETO: [Travel - Forsign Clayton, Robert W 1 |oT17952341154842/CHASECash Advance for trip ta |
RETO: Travel - Foreign Clayton, Robert W 2 |cT179523/1154842/CHASECash Advance for trip ta |
RETO: [Travel - Foreign Clayton, Robert W B [CTI79523/1154842/1CE-LAX/Other - Explanation ta be «

4 | ............ 3

Cancel ‘ “alidate/Save l
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Caltlech

ACalra el

(™~
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clCC

M

PTA Errors are corrected for all records in the invoice

ection Form

éHeader Errar Motes || Errar Motes

‘endor 1819610 is not [ |Aweard number 1s irwalid[“
“Vendor 1296880 is not € | '
\endor 1296880 is not ¢ |
‘endor 1296880 is not < |
E';\fendur 1005493 is not ééF‘rujec:t nurnber is invalic
E‘;fendnr 1005495 i not ééF‘ruject nurmber is invalic
“Vendor 1683168 is not € | '
\endor 1653168 is not < |
“endor 1653168 is not = |
\endor 1653168 is not < |
“endor 1653168 is not = |
\vendor 1663168 is not ¢ |
“endor 1653168 is not = |

“endor 1663168 is not ¢ |
/|

[rvoice Mumber
CT181459110222
CTIB1A05110222

CTI81505/110222
CT181805/110222

CT181521/110222
CT181821/110222
CT1B1566/110222

CT181568/110222
- \CT181568/110242
. \CT181568/110222
- \CT181568/110242
. \CT181568/110222
- \CT181568/110242
. \CT181568/110222

:.Transactinn Date
0e8-JUr-2010

16-JUN-2010
15-JUN-2010
15-JUN-2010
24-JUN-2010
24-JUN-2010
15-JUN-2010
15-JUN-2010
15-JUN-2010
16-JUN-2010
15-JUN-2010
16-JUN-2010
15-JUN-2010
16-JUN-2010

| Project Mumber
TJP.CBASSFAB
EAS DIV
[EAS.DIV
[EAS.DIV
IMSS.BSA
IMSS. BSA
BIO.ALLOWYA,
BIO ALLOWA,
BIO.ALLOVA,
BIO. ALLOYYA,
BIO.ALLOWA,
BIO ALLOWA
BIO.ALLOWA,
BIO ALLOWA,

. :_-Task Mumber .

"
205
s
s
1h2
12
|30
30
30

[30

|30

130

|30

130

Cancel

Aawvard Numbln-a
NEF.000#15 —
(B EASDI
(GE.EASDIY
(GE.EASDIV
(GB.IMSS
(GE.IM3E
[ENDOW.471C
ENDOW.471C
[EMDOW.471C

 |ENDOVY 4710
 [ENDOW.ATIC
~ [ENDOWY. 4710
~ |ENDOWY.471C
 [ENDOW.471C -

4

| YalidatedSave I
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