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Caltech

Invoice Adjustments
February 22, 2011



= Debit/Credit Memos
= PO Matched Invoices
= Splits

= Cancel Invoice

= Delete Invoice

® System Demo
® Next Steps
® Q&A

IMSS - Information Management System and Services
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Caltech Tane ONelriae

= Refer to the new guidelines set by Tax Department
and Procurement Department if there is a request to
override default taxability determined by eBTax Rules.

IMSS - Information Management System and Services



Caltech

1 General

2 R12

I

1GIE

3 Hald

5 H 4 Yiew Payments H 5 Scheduled F'aymenta” E “iew Prepayment Applicatinna]

Total
{ Gross ’

22.00

Retained ’

l

Met

EEDD”

|T3,fpe

|Amnunt |F'ru:ujeu:t

|Award Murm

|E}<penditure Type

'Ship to

|E}<penditure Ilte

Tax Override

Tax Classification Co

’1 ’Item ’

22.00 IMSS.IBS

GB.IMSS

’Suppliea - Allacahle

l15-FEEi-2EI11 CALTECH

|

|

|

|

I Find|%

|

” Product Category

La-LISE
ALAMED-LISE
FRESMO-USE

( Actions... 1

| | Calculate Tax | | Tax Details )

( Corrections )

IC-LISE
MREIN-UISE
MOMT-LISE

OC-LUSE
SEB-USE
SCRLUZ-LISE
S0-LISE
Wa-PIER-LUSE

Taxation Country
MOMTAABLE_[TEM

IMSS - Information Management System and Services
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Caltech Tedd Agjustnelnts

® Penny Differences
= Update the tax details to adjust by a penny

<Sometimes due to rounding differences between Caltech and vendor>

® Rate Differences
= Accrue Use tax <do not use a PTA>
* Add an item line <with Non Taxable Override>
= Select Use Tax Code <where the item was shipped>
from the Distribution Set column
= Enter a line description to read “Accrue use tax to
9.25%" to document reason for the adjustment



6

e AdiUsthuEnes

O Tax Lines summary {Caltech) - 22789

2

Tax Lines Summary
Tax Tax

Make the tax adjustment at the City level for a penny
Line FRegime —
Mumhber Code Tax Jurisdiction

Tax Status | Rate Mame Fate Tax Amount
Cl-PASADEMNA-4710
| 2 US SALES US|/COUNTY CO-LOS ANGELES- |STAMDARD COUMNTY SALE 2.00 0.30

3 |US_SALES_UZ|STATE ST-CA STAMDARD  |STATE SALES | 7.25 | 1.09

IMSS - Information Management System and Services



Caltech

e Acjusthnents

Tax Rate Differences : add item line and do not use a PTA

O [nvoice Workbhench (Pavables Manager)

Batch Contral Total

Batch Actual Total

= R12
Type PO Mumber Trading Pal | Supplier Mum || Supplier Site| | Invoice Date | Invoice Mum | |Invoice ||Invoice Amount ||DFF || Tax Amount
. Standard ALLIED Al 26614 REMIT-FAS! [16-FEB-201" TAXDIFF LIS 108.00 fHo. 975
1
1 General 2 Lines J Holds 4 iew FPayments 5 Scheduled Payments & Wiew FPrepay
Total
%TC R12 Gross 105.00 Retained Met
Mum || Type Amount Description Project Task Awvard Mumber ||Expenditure Type Ex|
ﬂ ltern 100.00 FIr. 00006 4.1 (5B.000007 Supplies - Allocahle 16-
2 Tax 200 |US_SALES USE TAXES - COL
m 080 |US_SALES USE TAXES - CITY m
4 Tax 725 |US_SALES USE TAXES - 5TA
[ Tiem (175) | | | | |
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3 Invaice Warkhench (Fayahles Manager)

Batch Control Total
(& Rri2

|Tj,rpe ||F'Cl Number”Trading F'a”SuppIier Mum ||Supp|ier Site”lnvnice Date”lnvuice Hum ||Imr|:|i|:e ||Imr|:|it:e Amaunt
B standard ALLIED AL 26614 REMIT-PAS! 16-FEB-201" TAXDIFF ~ |USD 108.00

1 General _ 3 Holds 4 Wiew Payments 2 Scheduled Paymen

Total !
Z|1c R12 Gross | 108.00 Ret
:HExpenditure ltern Date ||GL Date ”Ship to ||Tax Cherride | Distribution Set IE
-~ [1B-FEB-2011 1B-FEB-2011  |CALTECH | B
Bl 1E-FEB-2011 | | | B
Bl 1E-FEB-2011 | | | B
Bl 1E-FEB-2011 | | B
Bl 1B-FEB-2011 |CALTECH NNONTAXABLE ITEM  |LA-USE [
IMSS - Information Management System and Services




9

e AdiUsthuEnes

g R12

|Num ||Tj,-'|:IE ||Am|:|unt ||F"r|:|ject ||Task ||Award MNurnber ||Expenditure Type ”Accnunt ||DFF

1 tem | 100.00 FINOODDE 4.1 GBO0DDD7  |Supplies - Allocable £328.11010001.20302.141.111.F | No. 2011-Per! ..
1 Monre 200 FINOODDE 4.1 GBO0DDD7  |Supplies - Allocable £328.11010001.20302.141.111.F | No. 2011-Per! ..
1 Monre 050 FINOODDE 4.1 GBO0DDD7  |Supplies - Allocable £328.11010001.20302.141.111.F | No. 2011-Per! ..
1 Monre  7.25 FINOODDE 4.1 GBO0DDD7  |Supplies - Allocable £328.11010001.20302.141.111.F | No. 2011-Per! ..

IMSS - Information Management System and Services



Caltech [X| Z Cost Transrer Frocess

Transferin AP Invoice Zero Dollar Resolve Nightly Transfer
Grants Import Inv0|ce(s) Holds Processes Reporting

l‘i ' ﬁ%» 0w iy » ﬁa

Auto number Zero-Dollar Invoices, EX:
=  ORIGINAL Invoice #: 1929
= CJ/T Zero Dollar Invoice #: 1929-XFR1
= CJ/T Zero Dollar Invoice #: 1929-XFR2



-~ Trading Partner

Mame supplier Mumhber
supplier site Taxpayer 1D
PO Murm [F'Cl Shipment:
= [rvoice
Nurnber 407 36ARGE0% | [Terms: - | |
Type "] Fay Graup: '] ] I
Amaunts ] - ] Irvaice Batch ] i

Dates [ ] - ] Currency |

~ |nwvoice Status

Status [ '] Accounting [ ']
Approval [ "] Fayment [ '] :
:—‘v’uucherﬂxudit Holds ‘
Category | 1 [_ Status '”

IMSS - Information Management System and Services



Caltech

Batch Contral Total

Batch Actual

Tatal

=
|Operating Unit | Custorner Taxpayer [D | Type | PO Number| Trading F'a| Supplier Nurm | Supplier SitE!I Irvoice Date||lnvni|:e Murn ||In\t0ice| Imvaice Armount
Caltech | |Standard | |SIMONSET 10887 REMIT-GILR [25-MAY-201][407 36 AREB0-XFR1 [uso 0.00
Caltech | |Standard | |SIMONSET 10887 | REMIT-GILR [25-MaY-201][407 36 AREED [usp 15016
] ] ] ] ] ] ] |
) | | | | | | | |
) EE——

BN, o

3 Holds

” 4 Wiew Payments ” 5 Scheduled F'ayments” B “iew Prepayment Applicatinns]

Amount Paid

lterns 0.00

\usD 000

Retainage ]

Prepayments Applied ]

Wyithhalding |
Subtatal 0.00
Tax D_un]

- Statu

Status

Mever Walidated

Accounted

Mo

Approval

Mot Reguired

Holds

o

Scheduled Payment Haolds

b

IMSS - Information Management System and Services



Caltech [[R1 2 CoSit Transrer neolas

® Cost transferred 11i Invoices will not be on
Line Variance hold per design of Caltech
custom program.

® Holds only apply to transfers created against

R12 invoices
= Transfer from taxable€<—->non-taxable PTAs
= Transfer from non-taxable €<—-> taxable PTAs
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Caltech M2 Cost Trainsrer Holas

departmen
= Enter Line Description
= QOverride Tax on the new item line

IMSS - Information Management System and Services



N1 2 Cost Transrer nolas

Correct Hold: Identify line variance from the general summary tab

[= - [=
Batch Control Total Batch Actual Total
gl R12 DEMO FOR AR STAFF
mhen Supplier || Supplier Num || Supplier Site||Date Invoice Rec |Invoice Date [rvaice Mum | Irvaoice Amnuntl Description
. ALLIED Al 26614 REMIT-PASS 01-FEB-2011 17-FEB-2011 20155-XTHF1 0.00 TAXABLE TO MOM-TAX XTRF
1| 3
1 General 1 2 Lines 3 Holds 4 Yiew Payments 5 Scheduled Payments B “iew Prepayment Applications
Summary Amount Paid Status
ltems 0.00 USD 0.00 Status Meeds Revalidation
Retainage Accounted Mo
Prepayments Applied Appraval Mot Reguired
Withhalding Holds |1
Subtaotal 0.00 Scheduled Payment Holds 0
Tax (9.75)
Freight
D ipti
Miscellaneous ‘ e
TAXABLE TO NON-TAX XTRF
Tatal (9.78)
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Caltech [ 2 Cost Tralnsrelr Holas

/

Correct Hold: R12 Hold name will be called ‘Line Variance” new in R12

= R12 DEMO FOR AP STAFF

mhber| Supplier || Supplier Mum || Supplier Site|Date Invoice Rec | Invoice Date Invaice Mum | |Invoice Amount || Description
. ALLIED Al 26614 REMIT-FASS 01-FEB-2011 17-FEB-2011 20155-xTRF1 0.00 TAXABLE TO MOM-TAX XTRF =
1| *
1 General 2 Lines J 3 Halds l 4 Yiew Payments 5 Scheduled Payments B %iew Prepayment Applications

Hold Mame Hold Reason  Hold Date Held By Felease Name Release Reason  Released By Release Date  WF Status
.|Line “ariance  |Total of Invoice I|1F-FEEI-2EI'I1 |System |
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Caltech [ 2 Cost Tralnsrelr Holas

Correct Hold: Requester shall provide PTA for taxes already paid

1 General 2 Lines [ 3 Holds 4 Yiew Payments 5§ Scheduled Payments & %iew Prepayment Applications
I
Total
2|Rr12 Gross 0.00 Retained Mt
Mum| | Type ||Amount | |Project Tazk ||Award Muml|Expenditure Type Expenditure lter| Ship to Tax Override Tax Cl:
2 Tax (F.25) A
3 Tax (.50
4 Tax (2.00m Fequestento provide PTA for taxes already paid
5 ltern 100.00 |ADY LIGO A0.40, INSFLUGO.A | Supplies - Allocable 17-FEB-2011  |CALTECH
] ltern 875 |IMZ5.BS 1.2 GB.IMSS  Supplies - Allocable 17-FEB-2011  |CALTECH | |[MOMTAXABLE_ITI -
1] *

Discard Line & Distributions | Allocatic

A




1 General :I J Haolds 4 %iew Payments 5§ Scheduled Payments B %iew Prepayment Applications

Tatal
2|12 Gross | 0.00 Retained | Net

|Task ||Award Num“Expenditure Type ||Expenditure Ite“Ship to | Tax Override Description ||Tax Class
| | | | | US_SALES_USE TAXES - STATE |
| | | | | US_SALES_USE TAXES-CITY |
| | | | | US_SALES_USE_TAXES - COUNTY |
|
|

|
|

AO .40, MSFLIGO.A Supplies - Allocable  [17-FEB-2011 | CALTECH | Almay Goods
|

Y

12 [GBIMSS | |Supplies - Allocable  [17-FEB-2011 |CALTECH  [NONTAXABLE_ITI|PA Adjustment for Taxes Paid 5
1] | 3
( Digcard Line 5 | | Distributions | Allocatic

IMSS - Information Management System and Services
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Caltech M2 Cost Trainsrer Holas

ode
= Recalculate Tax
= Verify negative and positive tax line

IMSS - Information Management System and Services
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Caltech 12 St rEsirelr ol

Correct Hold: : Identify line variance from the general summary tab
[= - [=] 7

Batch Control Total Batch Actual Total

gl R12 DEMO FOR AP STAFF

Type PO Mumber | Supplier || Supplier Murm || Supplier Site) | Date Invoice Rec|Invoice Date Irvoice Murm  ||lnvoice Amount ||Description
. Standard ALLIED AL 26614 REMIT-FAZS 05-FEB-2011 17-FEB-2011 20166-XTRF1 0.00 |NOM TAX T
1| 3
1 General l 2 Lines 3 Holds 4 Wiew Payments 5 Scheduled Payments B Wiew Prepayment Applications
1
Summary Amount Paid Status
ltems 0.00 =D 000 Status |Meeds Revalidation
Retainage =D 000 Accounted Mo
Prepayments Applied Approval (Mot Required
Withhalding Halds 1
Subtatal 0.00 Scheduled Payment Holds 0
Tax 89.75
Freight K o
Miscellaneous Description
MO TAX TO TAXABLE XTRF
Total 975
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Caltech | K1 2 Cost Transrelr rnolas

Correct Hold: Update the To-PTA line to accrue Use Tax

1 General [ 2 Lines 1 3 Holds 4 Yiew Payments 5§ Scheduled Payments B Yiew Prepayment Applications
Total

2|R12 Gross 9.75 Retained Met

Mum| | Type ||Amount || Project Tazk ||Award Muml|Expenditure Type Expenditure lter| Ship to Tax Override

1 ltern (100,007 |ADY . LIGO A0 INSFLUGO.A (Consulting Fees 17-FEB-2011  |CALTECH

2 ltern 100.00 [IMS5. B34 12 GB.IMSS  Supplies - Allocahle 17-FEB-2011  |CALTECH

3 e | & ] | | | |

4 [Tax | 200 [ | | | |

5 [ax [ 725 [ | | | |
*|
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Caltech K1 2 CosSit Tralnsielr

Correct Hold: Select the Use Tax code and recalculate the tax

olials

1 General J 2 Lines l 3 Holds 4 Yiew Payments 5§ Scheduled Payments B Yiew Prepayment Applications
Total

2|R12 Gross 0.00 Retained Mat

Mum| Type |[Amount ||Project Task || Award Muml|Expenditure Type Expenditure lter| Ship to Tax Override

1 ltern (100,007 |ADY. LIGO A012 INSFLUGO.A (Consulting Fees 17-FEB-2011  |CALTECH

2 ltern 100.00 [IM=5. B34 12 GB.IMES Supplies - Allocahle 17-FEB-2011  CALTECH |LA-USE

3 Tax | 000 | | | |

4 Tax | 000 | | | | |

5 [ax [ 000 [ | | | |



Ollnvoice Workhench (Payables Manager) - ESTHERST 021711 8
Batch Contral Total Batch Actual Total 0

& R12 DEMO FOR AP STAFF

|Type HF‘O Numher”SuppIier HSupplier Murmn HSuppIier Site”Date Invaoice Red‘lnvuice Date Hlnvoice Murmn |||mrni|:e Amnunt”Descriptiun
P ctencad | ALLIED AL 28514 IREMIT-PAS/ [05-FEB2011  [17-FEB2011  [201B6-XTRF1 | 0.00 MOM TAX TO TAXABLE
| | | | | | | | | |
| | | | | | | | | |
| | | | | | | | | |
al rerere |
_ 2 Lines 3 Holds 4 %iew Payments 5 Scheduled Payments B %iew Prepayment Applications
Summary Arnount Paid Status
fterns | 0.00 usD [noo | Status [validated
Retainage | |USD |D.DD Accounted Mo
Frepayments Applied | Approval |Nm Required
Withhnlding| Holds 0
Subtotal | 0.00 Scheduled Payment Holds O
Tax | 0.00
Freight | o
Miscellaneous | Description
KON TAX TO TAXABLE XTRF
Total | 0.00

IMSS - Information Management System and Services



Caltech R 2 [ETN/jpie Ad STl

® Original invoice line is reversed and new
invoice lines are created with corrected
expenditure type.

® E-Type adjustments will be done manually
to the original invoice as in 11i.

® Two lines will be entered

= One negative line to reverse the original Expenditure type
=  One positive line with the correct expenditure type




1 General 2 Haolds 4 Yiew Payments 5 Scheduled Payments B “iew

Total
[E ri2 Gross | 1,371.68 Retained |
|Num||Tj,fpe ||Amnunt ||F"r|:|jec:t ||Task ||ﬂaward Numher“Expenditure Type ||DFF ||Exp ltern Date”Ship to
1 ter | 125000 EMMCLY 1 MH.CLY!  |Supplies - Allocable | Mo.2(|[10-FEB-2011 |CALTECH
2 x| B2 | | L | |
B |[Tax || 2500 | | | | L. | |
4 |Tax || 9063 | | | | L. | |
5 e | (1250000 EMM.CLVT 1 MH.CLY!  |Supplies - Allocable | Mo.2([10-FEB-2011 |CALTECH

( Discard Line | Distributions

IMSS - Information Management System and Services



1 General 2 Haolds 4 Yiew Payments 5 Scheduled Payments B Wiew
Tatal
Z|r12 Gross | 137168 Retained |
|Num||T3,fpe ||Am|:|unt ||F'r|:|ject ||Task ||Award Number“Expenditure Type ||DFF ||Exp ltern Date”Ship to
2 | 62| [ | L] |
3 [t | 2500 [ | L] |
4 [tac |  o0e3] [ | L] |
5 ltern (1,250.00% |EMR.CLWY 1 MIH. CLWA Supplies - Allacable Mo 20 10-FEB-2011 | |(CALTECH
b ltern 125000 |{IM=5.B5A 1.2 B IMSS Supplies - Allacable Mo 20 10-FEB-2011 | |(CALTECH

IMSS - Information Management System and Services



X1 Z E-TVjoe Adjusthnent

All Distributions button show the adjustment. Can be exported to MS Excel if
needed

=
Line Mumnber |1 Irvoice Total |1,371.58

Line Description All Distributions Distribution Tatal 1,371.88

S| R12 v
Mum || Type | Amount | Project Task Awvard Mumber || Expenditure Type DFF| Exp ltem Date || GL Date Account Asszel

I 1 ltern | 1,250.00 |EMBM.CLYT 1 MIH. CL%1 Supplies - Allocahle Mol10-FEB-2011  10-FEB-2011  |B328.17240001.10101.121.111.E
1 Marire: 6.25 |[EMM.CLYT 1 MIH. CL%1 Supplies - Allocahle Mol 10-FEB-2011  10-FEB-2011 532817240001 .10101.121.111.E
2 Marire B.25) |[EMM.CLVT |1 MIH. CL%1 Supplies - Allocahle Mol 10-FEB-2011  10-FEB-2011  |B328.17240001.10101.121.111.E
3 Marire 625 |IMS5 B5A 12 GEIMSS Supplies - Allocahle Mol 10-FEB-2011  10-FEB-2011  |B328.11010001.21001.141 111.1t
1 Manrer 25.00 |EMM.CLV | MIH. CLYW1 Supplies - Allocahle MolM0-FEB-2011  M0-FEB-2011 532817240001 10101121 111.E
2 Monrer|  (25.00) |[EMM.CLWT 1 MIH. CLW1 Supplies - Allocahle Mol10-FEB-2011  M0-FEB-2011  |B328.17240001.10101.121 111.E
3 Manre: 2500 |IMSS.BSA 1.2 GE.IMSS Supplies - Allocahle MolM0-FEB-2011  M0-FEB-2011  |B328.11010001.21001.141 111.1f
1 Manre: 8063 |[EMM.CLWVT |1 MIH. CLW1 Supplies - Allocahle Mol10-FEB-2011  M0-FEB-2011  |B328.17240001.10101.121.111.E
2 Monrer|  (90.63) |[EMM.CLWT |1 MIH. CLW1 Supplies - Allocahle Mol10-FEB-2011  M0-FEB-2011  |B328.17240001.10101.121.111.E
3 Monrer 8063 |IMSS.BSA 1.2 GE.IMSS Supplies - Allocahle Mol10-FEB-2011  M0-FEB-2011  |B328.11010001.21001.141 111,11
1 ltern |{1,260.00 |[EMM.CLYT 1 MIH. CL%1 Supplies - Allocahle Mol10-FEB-2011  M0-FEB-2011  |B328.17240001.10101.121.111.E

1 ltern | 1,250.00 IMS5.B3A 1.2 GEB.IMS5 Supplies - Allocable Mol |[10-FEB-2011 10-FEB-2011  |B328.11010001.21001.1471.111.1f



Caltech [R12 2 Debit/Creait Wehios

O, R12 Steps :

In the Match Action field, select Invoice.
»  (lick the Corrections button.
= Enter search criteria to find the invoice.

=  Select the invoice and enter a Credit Amount.
=  To match in further detail, choose the Select Lines
button. Select each invoice line you want to match
to and enter a Credit Amount.
= Choose the Correct button to correct the invoice.
=  Toreview the new invoice lines, choose the lines
tab from the Invoices window.



Caltech X1 2 PO Matcheal [\l

l
(N

® In R12, Oracle introduced the Discard
functionality to make corrections to a matched
line on a Purchase Order

@ The Discard functionality reverses the matched
line and makes the PO line available to be
matched again

@ Use the Discard function only when:

= The invoice was matched incorrectly to the purchase order
(wrong line items/quantity / pricing); or
= The invoice was matched to the incorrect PO #



X1 2 PO Meaichea

1 General 3 Holds 4 Yiew Payments o Scheduled Payments B %iew Prepayment Applications

Total
Gross 102.38 Retained Met 102.38

Aawvard Muml |Expenditure Type Expenditure ltel| Ship to i Tax Classification Code

Digcard Line 1 [ Distributions | Allocations )

IMSS - Information Management System and Services



K12 MO \Mettclhea

(—

Discard invoice line : new in R12

[= ™ =] F
Line Mumber 1 Invoice Total |34.52
Line Description |[Tubes; Microcentrifuge, Eppend: Distribution Tatal |34.32
=) R12 v
Mum || Type |Amount ||Project Task ||Award Mumber ||Expenditure Type Expenditure ltem | GL Date Account
l 1 [termn 62.01 BIW HAENCC |1 HUDALPH.EMC |Supplies - Allocahble 11-FEB-2011 11-FEB-2011 5328.1?250001.1D1D1.:
2 [term iB2.01) B HAENCC |1 HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
1 [term 31.26 B HAENCC |1 HUDALPH.EMC |Supplies - Allocahble 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
1 Tax R: 016 BSN HAENCC 1 HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
1 Recaoy 0.00 11-FEB-2011 2214.11010007.00000.
2 Monre: 3.05 BSA HAENCC 1 HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
3 Tax B: (3.05) BJW HAENCC |1 HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
1 Tax R: 227 B HAENCC 1 HUDALPH.EMC |Supplies - Allocahble 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
1 Tax R: 063 BN HAENCC HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 11-FEB-2011 B328.17250001.10101.
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Caltech X1 2 Spplit

>

® Splits are done when the original invoice line
needs to be split into two or more amounts or
PTA’s and new invoice lines are created to split

the original invoice line amount.
® In R12, CIT will perform splits by:

= Entering a negative line amount to remove the line
amount from the original PTA

= (Create new invoice lines to split the amount to the
different PTAs.



1 General - 3 Holds 4 Wiew Payments 5 Scheduled Payments B Wiew Prepayment Applications

Tatal

Z|r12 Gross | 57 61 Retained | Met | 57 61
|Num||T3fpe ”Amuunt ||F'r|:|jen:t ||Task ||Award Num“Expenditure Type ||Expenditure Ite“Ship to ||Tax Cwerride ||Ta}< Classification Code
1 tem | 5249 IMSS.BSA 151 GBIMSS  Supplies - Allocable  01-FEB-2010 | | 094-LA-SALES

2 [Tax 512 |IMSSBSA 151 |GBIMSS  Supplies - Allocable  D1-FEB-2010 09A-LA-SALES

3 tem (5249) IMSS BSA 151 GBIMSS |Supplies - Allocable  |[11-FEB-2011 094-LA-SALES

4 lterm | 3249 BJWHAENCOL|1  |HUDALPHE Supplies - Allocable  [11-FEB-2011 |CALTECH | \

5 tem | 2000 EMM.CLYT 1 MIH.CLY1  Supplies - Allocahle  11-FEB-2011 |CALTECH | |

IMSS - Information Management System and Services



Split invoice: Same as in R11i

File Edit “iew Folder Tools Repords Adlions Window Help

PO 8O P €[ e LAY ?
=
Line Mumhber |1 Invoice Total
Line Description |2 GB Replacement Memory Mot Distribution Total
2| R12
Mum || Type ||Amount Project Task | |Award Mumhber ||Expenditure Type Expenditure ltem || GL Date
l 1 ltern 5249 IM35.BSA 151 |GBIMSS Supplies - Allocahle 01-FEB-2010 02-FEB-2010
1 Maonre 512 |IMSS.BSA 151 |GBIMSS Supplies - Allocahle 01-FEB-2010 02-FEB-2010
2 Maonre B12) IM35.BSA 151 |GBIMSS Supplies - Allocahle 01-FEB-2010 01-JAN-2011
3 Recov Q.00 01-JAN-2011
4 Maonre 512 |IMSS.BSA 151 |GBIMSS Supplies - Allocahle 01-FEB-2010 01-JAN-2011
1 ltern [B2.49) IMS3.BESA 151 |GBIMSS Supplies - Allocahle 11-FEB-2011 02-FEB-2010
1 ltern 3249 BMWY HAERMCC 1 HUDALPH.EMC |Supplies - Allocable 11-FEB-2011 01-JAN-2011
1 ltern 2000 EMM.CLWT 1 MIH.CL Supplies - Allocahle 11-FEB-2011 01-JAN-2011
1 Recov Q.00 01-JAN-2011

2 Manres E12) IM35.B5A 151 [GBIMSS supplies - Allocahble 11-FEB-2011 07-JAM-2011
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Caltech X1 2 Calncel [\volce

must oe volded.

@® Cancelling an invoice 1s an accounting event
= Accounting entries will be created to reverse the
original invoice accounting.

IMSS - Information Management System and Services



slncel lnvolce

Batch Contral Total

= Ri2
|Type ||F'O Number”Trading F'a”SuppIier Mum ||Supp|ier Site”lnvaice Date”lnvnice Mum ||Imraice|

. Standard FISHER &1 12399 REMIT-LOS . O7-FEB-201" 223887-A =D
3 Inwoice Actions

[walidate

4 Cvalidate Related lrvoices

T N LT

[ Apply/Unapply Prepayment. .
Surmmary [Pay in Full...
hems [ Create Accounting
Retainage  Draft
Prepayments Applied C Final
Withhalding © Final Post
Subtotal
Tax
Freight [ Stop Approval Hald Name |
Miscellaneaus LI Release Holds Release Name |
Total Release Reason |
[T Print Matice
Printer |
Actions... 1 Cale Sender Mame |
Sender Title |

( oK | [ Cancel |

IMSS - Information Management System and Services



M2 Delete lnvolce

invoice to reverse the invoice accounting.

IMSS - Information Management System and Services



File Edit “iew Folder Tools Reports Actions Window Help

Batch Contral Total Batch Actual Total

= Ri12
|T3,rpe ||F'Cl Number”Trading F'a”SuppIier Mum ||Supp|ier Site”lnvnice Date”lnvuice Murm ||Imr|:|it:e ||Irw|:|it:e Amount ||DFF ||Tax Amnunt|E
Standard MOWA LN B7 366 CHICAGOD - | 27-JAN-2011 23223 LISD 10,00 MO,
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