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PI Dashboard Navigation Tips
An outline of features and tools available across the PI Dashboards.
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1. To see your data, enter your name 

in the PTA Manager field, and click Apply.

Set filters as needed.

2. See additional data and details by hovering over any data point in any section.

Navigation Tips

Additional details vary by 

section.
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PI Dashboard Navigation Tips
An outline of features and tools available across the PI Dashboards.
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3. Right click on a data point to view the Tool Tips menu with actions you can take. For example:

4. Use the Back to… buttons to navigate easily between dashboards.

Navigation Tips
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• Sort by various values to customize your view 

• Click Drill to…to navigate to other dashboards

• Export the data to a PDF, PPT, Image or CSV
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5. To expand any section into full-screen view, 

hover over the top and select the expand icon. 

From the same menu bar, you can export (    ) or 

see more options (   ).

 

6. In addition to exporting data from each graph, 

you can also export the entire dashboard’s data 

from the export icon on the toolbar in the top right.

Navigation Tips
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7. States can be saved for your dashboards to preserve filters and simplify filter applications with each 

login. 

 

Navigation Tips

Apply State to select the state you’d 

like to view.

Save State to save current filters into a 

new state. 

Apply a unique name and click Save. 

Your new state will now be available 

under the Apply State dropdown. 

Manage States to select the default state. 

Your dashboard will open with the default 

state you select. 

Click Done to save your selection.

Open the State 

Menu from the 

person icon in the 

toolbar. You can 

save multiple states 

for each dashboard.
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PTA Portfolio PI Dashboard
A summary of the sections and graphs available in the dashboard.
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1. From the Data Warehouse homepage under 

My Analytic Dashboards, select PI Dashboard.

2. PTA Portfolio Dashboard is a landing page to view relevant PTA information.

PTA Portfolio

Find information about:

• PTA Time and Budget Summaries 

• Staffing Details

• Sponsors

• Funding Types

Anderson, Carl

Use the filters menu to 

narrow results. Click 

Apply for filters to take 

effect and Reset to return 

to baseline.

Tips:

• Hover over any bar/point/section in any 

graph to see additional data.

• Hover over the top of any section and 

select the export icon to export the 

data, or the expand icon to view the 

section in full-screen.
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PTA Portfolio PI Dashboard
A summary of the sections and graphs available in the dashboard.
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3. KPIs: Key Performance Indicators summarize your PTA Portfolio data.

4. Time and Budget is a summary of your active PTAs.

PTA Portfolio

• Orange bars = % of 

budget spent

• Gray bars = PTA age 
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PTA Portfolio PI Dashboard
A summary of the sections and graphs available in the dashboard.
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5. PTA Summary displays the time and budget for each of your active PTAs.

6. Personnel Overview shows who is working on each of your PTAs, and details about salary activity 

and labor commitment.

PTA Portfolio
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PTA Portfolio PI Dashboard
A summary of the sections and graphs available in the dashboard.
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7. Direct Sponsors and Funding Types displays information about your direct sponsors, funding 

sources, and funding types. Click a graph or chart to zoom in.

Hover over the bars or 

sections in the pie chart 

for more information.

PTA Portfolio
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PTA Details PI Dashboard
A summary of the sections and graphs available in the dashboard.
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1. To open the PTA Details Dashboard, select one of the PTAs from the Time and Budget graph on 

the PTA Portfolio Dashboard.

2. PTA Details Dashboard is a landing page to view details about a specific PTA.

 

3. KPIs: Key Performance Indicators summarize data for this PTA.

PTA Details

Find information 

about:

• KPIs

• Budget/Cost 

Details

• Burn Rate

• Labor 

Commitment

Tips:

• Hover over any bar/point/section in any graph to see additional data.

• Hover over the top of any section and select the export icon to export the data, or the expand 

icon to view the section in full-screen. 
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PTA Details PI Dashboard
A summary of the sections and graphs available in the dashboard.
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4. Budget vs Actuals shows PTA budgets and costs details by expenditure category.

5. Burn Rate and Costs by Month shows trends with burn rate and costs vs budget expectations.

PTA Details
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PTA Details PI Dashboard
A summary of the sections and graphs available in the dashboard.
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6. Costs by Month breaks down spending by expenditure category per month.

PTA Details
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PTA Details PI Dashboard
A summary of the sections and graphs available in the dashboard.
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7. Labor Commitment information is available for all personnel staffed on the PTA.

PTA Details
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Find information about:

• $ total per person

• Labor Commitment 

Outlook for duration 

of PTA

J K

12



1

3

Transaction Details PI Dashboard
A summary of the information available in the dashboard.
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1. From any graph on the PTA Portfolio Dashboard, hover over a PTA to see the pop-up menu. Click 

to Drill to Transaction Details.

2. The Transaction Details Dashboard includes details at the transaction level for a given PTA.

 

Transaction Details13
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